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	In-Service Attendance Form 
Sign-In and Sign-Out Sheet
	

	
	School/Building: 
	
	Program Date: 
	

	
	Title of Program: 
	
	Number of Hours: 
	

	
	FUND:      
	
	Facilitator:  
	

	By signing this sheet, I certify that I was in attendance at the meeting during the times I listed.




	Participant’s Name (Printed)
	School
	Time In
	Signature
	Time out
	Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



In accordance with the Office of Management and Budget (OMB) Circular A-87, I certify that the hours worked represent the time spent performing duties associated with the account code listed on this time sheet. 

Facilitator Signature: ______________________________________________ 


     Facilitator:  Sign-in sheets should be retained by the individual facilitator, at the school, or by the district department conducting the professional development activity.
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